MUHHUCTEPCTBO CEJIbCKOI'O XO35IICTBA POCCUICKOM ®EIEPAIINHN
®DenepalibHOE TOCYIaAPCTBEHHOE OIOPKETHOE 00pa30BaTeNIbHOE YUpPEXKACHUE
BBICITIIETO OOpa30BaHUS
«KYBAHCKMI TOCYIAPCTBEHHBIN AT'PAPHbIN YHUBEPCUTET
nmenu W.T. TPYBUJIMHA»

dakynpTeT NPUKIaTHON HHPOPMATHKH
WNnpopmanimoHHbBIX cCTEM

YTBEPXJIEHO

Hexan
3amoraiinona JI.A.
Ceptngukar.  2a00000c0bfc07ae1c8a9d4757000200000c0b
Bn?ﬂeneu 3amoTaiinosa []apes ANeKcaHapoBHa Hp OTOKOH OT 23 X 04 . 2026 Ng 6

LeiicTauTener ¢ 19 pexatpa 2024 1. 4o 24 man 2026 1

CBEJIEHVIA O CEPTVI®VIKATE 31

PABOYAS TPOI'PAMMA JUCIUAIIJIMHBI (MO YJIS)
«HMHO®OPMAIIMOHHBIE CUCTEMBI JIEKTPOHHOI'O JOKYMEHTOOBOPOTA»

VYpoBeHb BhIciIero o0pa3oBanus: OakansaBpuar

Hanpasnenue nogrorosku: 38.03.05 busznec-undopmaruka
HanpasnenHocts (npoduiib)noAroToBKH: YpasieHue udpoBoit Tpancopmaliueit OusHeca

KBanudukanus (creneHb) BbITyCKHUKA: OaKaiaBp
®opMbl 00y4eHUS: OUHAs, OUHO-3a0YHAS
I'on HaOopa (mpuema Ha oOyuenue): 2026

Cpoxk nosy4eHus: 00pa3oBaHMs: Ounas ¢popma oOyuenus — 4 rona
Ouno-3a0uyHas popma oOyueHus — 4 roga § mecsua(-eB)

O0BeM: B 3aUE€THBIX €IUHUIAX: 7 3.€.
B aKaJIEMHYECKHUX Yacax: 252 ak.d.
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Pa3padoruukmu:

JlotieHT, kadeapa CHCTEMHOTO aHaIu3a U 00padoTKH
uHpopmanun BoctpoknyToB A.E.

PaGouas mporpamma IUCIUIUTHHEI (MOMYJsSl) COCTaBlIeHa B cOOTBeTCTBHH ¢ TpeboBaHusMU OI'OC
BO mno wnampasienuto moaroroBku 38.03.05 busnec-mH(opmaruka, yTBEp>KICHHOTO IMPHUKA30M
Muno6puayku ot 29.07.2020 Ne 838, c yueToM TpYIOBBIX (YHKIHMH NpodhecCHOHATBHBIX
crangaptoB: "MeHemkep Mo MHPOPMAITMOHHBIM TEXHOJOTHAM'", YTBEPKAEH MpHUKa3oM MHHTpyaa

Poccunm ot 30.08.2021 Ne 588mH;

npukazoM Muntpyna Poccun or 13.07.2023 Ne 586m;
npuka3zoM Muntpyna Poccun ot 27.04.2023 Ne 367H.

CornacoBanue U yTBepkKACHUE

"CrenuanucTt 1no MHGOPMAIMOHHBIM cHUCTeMaM", yTBEp)KICH
"CHUCTEMHBII aHAaIUTHK", YTBEPKACH

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JIUTI0 (TIpu HATTMYWUN)
opras
1 |HWudopmarmons | 3aBeayrommii ITonosa E.B. CorracosaHo 13.04.2026, Ne
BIX CUCTEM kadenpoii, 10

PYKOBOAUTEH

Moapa3eseH s,

peanu3yomero

OIl
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OcBOEHMS AMCUUIUIMHBI - (OPMHUPOBAHHE KOMIUIEKCA 3HAHUH 00 OpraHU3allMOHHBIX,
HayYHBIX M METOJMYECKUX OCHOBAaX HA3HAYCHMS COBPEMEHHBIX TEXHOJOTHH pa3paboTKu
KOPHOPATUBHBIX WH(POPMALIMOHHBIX CHCTEM

3a1auy U3y4eHUs TUCLMITIINHBIL:
- U3y4eHHUE OCHOB U 3aKOHOMEPHOCTEN MOCTPOEHHS KOPIOPATUBHBIX HH()OPMAIIMOHHBIX CHCTEM;

- U3yYEHHE OCHOB U 3aKOHOMEpPHOCTEH (YHKIIMOHUPOBAHUS KOPIOPATUBHBIX HH(POPMALMOHHBIX
CHUCTEM;

- U3y4YeHHE METOJI0B pa3pabOTKU U BHEIPEHHS KOPIIOPATUBHBIX HH(GOPMAIIMOHHBIX CUCTEM.

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUIIMHE (MO1YJ/II0), COOTHECEHHbIE C
IUVIAHMPYEeMbIMHU pPe3y/1bTaTaMU 0CBOEHHs 00pa30oBaTeIbHON NPOrpaMMbI

Komnemenyuu, unouxamopul u pe3yniomamul 00y4eHus

[TK-I18 Criocoben mpoBOAUTh pa3pabOTKy, TECTUPOBAHUE W aHAJW3 MPOTOTUIIA HHPOPMAITMOHHOMN
CHCTEMBI

[TK-I18.1 Pa3pabarbiBaeT MpOTOTUI HUC B COOTBETCTBUHU C TPEeOOBAaHMIMM 3aKazdMKa K UC B
paMKax BBINOJHEHUS pabOT M ympaBieHuss paboTaMu O CO3AaHUI0 (MoaM(pUKAIUKM) U
COIPOBOXKAECHUIO UC

3namu:
[TK-T18.1/3u1 S3b1ku nporpaMMupOBaHuUs U pPabOTHI ¢ Oa3aMu TAHHBIX

[K-I18.1/352 MHCTpyMEHTBI W METOABl IMPOTOTHUIIHMPOBAHUS IOJIH30BATEIHCKOTO
uHTepdeiica

[K-I18.1/313 CoBpeMeHHbIE 00BEKTHO-OPUEHTHPOBAHHBIE S3bIKH ITPOrPAMMHPOBAHUS
[TK-T18.1/3u4 S3b1K1 COBpEMEHHBIX OHM3HEC-TIPHIOKEHUN

Ymemo:

[TK-T18.1/¥Ym1 KomupoBaTh Ha s3bIKax NPOrPAMMHPOBAHHUS B PaMKax BBITOJHEHUS
paboT 1 ynpaBiieHHsI paboTamMH 1O CO3aHUI0 (MOAU(UKAIINN) U COTIPOBOXKICHUIO HC
Braoemy:

[IK-I18.1/HB1 Bnaneer HaBbikaMu pa3paOOTKM MPOTOTHUIIA HC B COOTBETCTBUH C
TpeOOBaHUSAMH 3aKa3uMKa K UC B PaMKax BBIIOJIHEHHUS paldOT M yIpaBjieHUs paboTaMu
10 CO3JaHMI0 (MOAM(UKALINU) U COMTPOBOKICHUIO HC

[IK-I18.2 IIpoBomMT TECTUPOBAHME NPOTOTUIIA KC JJISI TPOBEPKH KOPPEKTHOCTH
apXUTEKTYPHBIX pEHICHWH B paMKax BBINOJIHEHHs pabOT W yOpaBieHUs pabdoTaMu IO
co3aanuio (MoaudUKAIIN) U COTPOBOKICHUIO UC

3nams:
[K-I18.2/3u1 MHCTPpYMEHTHI 1 METO/IbI MOTYJIBHOTO TECTUPOBAHUS

[MK-118.2/312 HWHCTpyMEHTBI W METONBl TECTHUPOBAaHUSA HEPYHKIMOHAIBHBIX U
(GYHKIMOHATBHBIX XapaKTEPUCTHUK UC

[TK-I18.2/313 CoBpeMeHHBIC METOIUKH TECTUPOBAHUS pa3padbaThIBAEMbIX HUC

Ymemns:

[TK-T18.2/¥YMm1 TectupoBaTh pe3yiabTaThl TPOTOTUITMPOBAHUS UC B paMKaX BBIMOTHEHUS
paboT 1 ynpaBiieHHsI paboTaMH 10 CO3aHUI0 (MOAU(UKAIINN) U COTIPOBOXKICHUIO HC
Braoemy:

[IK-I18.2/HBl Bnanmeer HaBbIKaMU NPOBOJACHHUS TECTUPOBAHUS NPOTOTHMA HUC IS
MPOBEPKH KOPPEKTHOCTH APXUTEKTYPHBIX DPEIICHUH B paMKax BBITIOTHEHHS paboOT H
yrpaBiIeHus padoTaMu 10 CO3/IaHUI0 (MOIUPUKAIINN) U COTIPOBOKICHUIO UC
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[TK-IT11 Criocoben pa3pabaTsiBaTh pyKOBOJCTBA MOJIb30BaTENeH HH(POPMALIMOHHON CUCTEMBI

IIK-IT11.1 Pa3paboTka pyKOBOJCTBa IOJB30BATENII MC B paMKax BBIIOJIHEHUS padoT u
yrpaBieHus: paboTaMu MO CO3JaHHI0 (MOAM(PHUKALINT) U COMTPOBOKICHUIO HC
3nams:
MK-IT11.1/301 UHCTpYMEHTHI 1 METOMIBI Pa3padOTKH MOJIb30BaTEIbCKOM JOKYMEHTAIH
ITK-I111.1/312 B0o3MOXXHOCTH UC
MK-I111.1/3u3 IIpeamerHas o6aacTh aBTOMaTH3AIUN
Ymems:
[K-IT11.1/Ym1 Pa3pabarsiBaTh MHCTPYKIMM TMOJB30BATENsl MC B paMKax BBIOJHEHHUS
pabot u ynpapiaeHus paboTaMH 10 CO31aHUI0 (MOTU(BUKAIIMN) U COTIPOBOXKICHHUIO UC
Braoemy:

[TK-IT11.1/He1 Bnaneer HaBbikamMu pa3paOOTKH PYKOBOJICTBA MOJIB30BATENIS UC B paMKax
BBITIOJIHEHUST Ppa0OT W yMpaBieHWs paboTaMu 1O CO3MaHui0 (MomudUKaluu) |
COIIPOBOXKJICHUIO UC

[IK-I111.2 Pa3paboTka pyKOBOACTBA aIMMHUCTpAaToOpa M NPOTpaMMHUCTa HC B pPaMKax
BBIMOJIHEHUsT pabOT ¥ ympaeieHus paboraMu 1o co3fgaHuio  (MoauduKauuu) W
COIIPOBOXKJIEHUIO UC
3nams:
[MK-I111.2/3u1 YcrpoitcTBO U PyHKIIMOHUPOBAHNE COBPEMEHHBIX HC
MK-I111.2/382 CoBpeMeHHbIE CTaHAAPTH HHOOPMAIIMOHHOTO B3aMMOJICHCTBHS CUCTEM
Ymems:
[K-I111.2/Ym1 Pa3pabarsiBaTh TEXHUYECKHE PEKOMEHIALUH 110 aIMUHUCTPUPOBAHUIO U
aJanTalMyd UC B PaMKax BBIOJHEHUs padOT M ympaBieHHs pabdoTaMH MO CO3IAHHUIO
(MomudUKaIMK) U COTIPOBOXKACHUIO UC
Bnaoemw:
[IK-I111.2/HBl Bnageer HaBbikamMHu pa3paOOTKM PYKOBOACTBA aIMHHUCTPATOpa H
POrpaMMHUCTa UC B paMKax BBINIOJHEHUS padoT U yHpaBieHus: paboTaMu MO CO3aHUIO
(MomudUKaIMN) U COTIPOBOXKACHUIO UC

3. Mecto aucuumimHbl B cTpykrype OII

HucuumuinHa  (Monyib) «MHGpOpPMaluMOHHBIE CHUCTEMBI  BJIEKTPOHHOTO  JOKYMEHTOOOOpOTa
OTHOCHUTCS K (hOPMHUPYEMOI ydacTHHUKAMHU 0Opa30BaTEIbHBIX OTHOIICHH YacTU 00pa30BaTebHOM
nporpamMMbl U u3y4aercs B cemectpe(ax): Ounas ¢opma oOyuenus - 5, 6, Ouno-3aouHast popma
oOyueHws - 6, 7.

B nmpouecce wu3yueHHMs AWCHUIUIMHBI CTYIEHT TOTOBHUTCS K PpEIICHUIO THUIOB  3ajad
npodecCHOHAIBHOW  AeaTenbHOCTH, mnpenycMmorpeHHbix @DI'OC BO wu  obpasoBarenbHON
IIPOrpaMMON.

4. O6beM aMCUMIIMHBI (MOYJIS1) M BUABI Y4eOHOI padoThI

Ounas popma ooyuenus

x

g = = |E =

2 |8 | |E s |s |E |o 5

) Q & E = = Q 5

o} <) 5 < = = &= ) 3

2 |2 83BlEF| 2|2 |§ |8 |2 5

= = S & 15} 0 = =
S-l2~2828| 8 |axl®2lolEs| S=
Ilepuo S E|g=|x R Z| F | 2|le 2|2 2% 3 w 3
p 2l ge) Hrﬂcﬁ S ~ B olm ol o|8 o S o
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5. Copep:xanue TUCUMILIMHBI (MOLYJIs1)
5.1. Pa3aenbl, TeMbl AUCHUILINHBI H BUAbI 3aHATHH

("9achl TPOMEKYTOUHOM aTTECTAIMH HE YKa3bIBAIOTCS)
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Tema 1.4. BapuanTsl pemienus 29 6 8 41 11
3a/1a4 aBTOMaTH3AIHH
JTOKYMEHTO000pOTa
Pasznea 2. Cucrembl ynpasiaenusi| 114 4, 16| 30| 16| 48
AOKYMEHT0000pOTOM MK-IT11.1
Tema 2.1. DIeKTPOHHBIE ApXMBBI 26 4] 6| 4| 12(1IK-I111.2
Tema 2.2. ABromaTtu3aiusi oomeHa | 28 4 8 41 12
JOKYyMEHTaMH1
Tema 2.3. CucteMsl ynpaBiieHus 28 4 8 41 12
JOKYMEHTOO00POTOM.
Tema 2.4. [Iporpammusle cpencta| 32 4 4 8 41 12
KOHTPOJISl AOCTYTIA.
Hroro 225 4/ 36| 60| 36| 89
Ouno-3aounas popma obyuenus
S ES)
.| | e |EfEES
E | E |z |E|C|EEE
o) ) w o o O
So| 5| 5|5 |5 588
< 5 o = © S |&E 2
HaumeHoBaHue paszesna, TeMbl S chs S1ole | & |e § =
o a| = = 1 5} g S S =
8 8“ = 8 ; O ‘ﬁ =
= |§| 2| & |E |52z
e & S| 5| E |2 |EgEe
312 |8|E|E|3|8E&5¢
mlm |5 |5 |2 |0 EQLFE
Paznen 1. OcHoBBbI 116 4 8 6| 98| IIK-II8.1
3JIEKTPOHHOIO [TK-I18.2
AOKYMEHT0000poTa
Tema 1.1. DnexTpoHHBIN 29 2 2 25
JIOKyMEHTOO000pOT
Tema 1.2. Peanusanus 39 2 2 21 33
AIIEKTPOHHOTO
JIOKyMEHTO000pOTa.
Tema 1.3. JlokyMeHTallMOHHOE 24 2 21 20
obecrieueHne
Tema 1.4. Bapuantsl pemienust 24 2 21 20
3a/1a4 aBTOMaTH3AINH
JTOKYMEHTO000pOTa
Pasznea 2. Cucrembl ynpasienusi| 136 4 10 14 8| 100
AOKYMEHT0000p0TOM MK-IT11.1
Tema 2.1. DeKTPOHHBIE ApXHBBI 28 2| 4| 2| 20|IK-I111.2
Tema 2.2. ABromarm3aius oomeHa | 35 4 4 21 25
JOKYyMEHTaMH1
Tema 2.3. CucteMsl ynpaBiieHuUs 26 2 2 21 20
JTOKYMEHTOO000POTOM.
Tema 2.4. [Iporpammusle cpenctea| 47 4 2 4 2| 35
KOHTPOJISl OCTYTIA.
Hroro 252 4| 14| 22| 14| 198

5.2. Conep:xkanue pa3aesioB, TeM IMCHUILIAH
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Pa3zoen 1. Ocnoswl 31eKMPOHHO20 00OKYMEHMO000poma
(Ounaa: Jlabopamopnwie 3anamusn - 20u4.; Jlekyuonnvie 3anamusn - 30u.; Ilpaxkmuueckue
3anamusn - 20u.; Camocmoamenvnasa paooma - 414.; Quno-3aounasn: /labopamopnuie 3anamus -

4u.; Jlekyuonnsle 3anamusn - 8u.; Ilpakmuueckue 3anamusn - 6u.; Camocmosamenvnasa paboma -
98u4.)

Tema 1.1. DnekmpoHuwlil 0OKyMeHmMoobopom

(Ounasa: Jlabopamophvie 3anamus - 6u.; Jlekyuounvie 3anamus - 6u.; Ilpakmuueckue 3anamus -
6u.;, Camocmosmenvnas paboma - 10u.; Ouno-3aounasn: Jlabopamopuvlie 3aumsmus - 24.;
Jlexyuonnvie sanamus - 2u.; Camocmoamenvrasn paboma - 254.)

OO6mme TepMUHBI U OTIpeiesie-Hus. TepMUHOJIOTHS U KJIacChl cucteM Ha peiHKe COJ]

Tema 1.2. Peanusayus 31eKMpoHHO20 OOKYMEHMo0obopoma.

(Ounasa: Jlabopamopuvie 3anamus - 4u.; Jlexyuonnvie 3anamus - S8u.; Ilpakmuueckue 3auamus -
4y.; Camocmoamenvnas paboma - 10u.; Ouyno-3aounasn: Jlabopamopmuvie 3amamus - 24.;
Jlexyuonnvie 3auamus - 2u.; [lpakmuueckue 3anamus - 2u.; Camocmosmenvnas paboma - 334.)
B3aumocBs3p 3aa4 aBTOMAaTH-3allid JIOKyMEHTOOOOPOTa M COBPEMEHHBIX METOIMK YIpPaB-TCHUS
(TQM, BPM, MBO, KM). Ouenka 5h(}eKTUBHOCTH aBTOMAaTH3aIllMH JOKYMEHTO-000poTa
(TpaIMLMOHHBIN U COBPEMEHHBIN MOX0/b1). Mo-aenb ynpasneaus COJ]

Tema 1.3. Jloxymenmayuonnoe obecneyerue

(Ounasa: Jlabopamopnvie 3anamus - 4u.; Jlekyuonunvie 3anamus - 8u.; Ilpakmuueckue 3anamus -
6u.;, Camocmosmenvuas padboma - 10u.; QOuno-3aounas: Jlexyuonunvle s3anamus - 24.;
Ilpakmuuecxue 3auamus - 2u.; Camocmosmenvuas paboma - 204.)

TunoBble 3amaun W (QYyHKIUH KOPIOPATHBHOW CHUCTEMBI aB-TOMAaTH3AIMH JOKYMEHTO00O-poTa.
Tunossie 3agaun u pynakuun COJ. COJI mist aB-ToMaTu3anuu AMpeKTUBHOTO yripaBieHus. COJl ais
aBTO-MaTH3alMK 0a30BBIX YIpaB-JeHYECKUX mporeccoB. COJl st aBTOMaTHU3aMKM MPOIIECC-HOTO
yrpasieHus. CMeXHBIE 33]1a4 - JOKYMEHTO000pOT B TpoekTHOM yrpasieHun: SCM, CRM, ERP.

Tema 1.4. Bapuanmel pewenus 3a0ay agmomamuzayuu 0OKyMeHmoobopoma

(Ounas: Jlabopamopuvie 3anamus - 6u.; Jlekyuonunvie 3anamus - 8u.; Ilpakmuueckue 3anamus -
4y.; Camocmoamenvrasn paboma - 11u.; Ouno-3aounas: Jlexyuonuwie sanamus - 2u.; Ilpakmuueckue
sanamus - 2u.; Camocmosmenvrasn paboma - 20u.)

[Ipobnema emnuHCTBa WHGOP-MAMOHHON cucTteMbl W wuHTe-rparuu COJl B umHOpacTpyKTy-py
koprioparuBHOW MIC. Kpat-kuii 0030p pplHKa U Kiaccuu-Kanus 1miarGopM, IpencTaB-JICHHbIX Ha
poiake. DakTOpHhI, BIUSAIONIME Ha BHIOOP 0a30BOH T1aT(OpMBI

Pa3zoen 2. Cucmemul ynpaeieHus 00KymMeHmoooopomom

(Ounaa: Bueayoumopnasa konmaxkmuasa paooma - 4u.; Jlabopamopnvie 3anamus - 16u.;
Jlexyuonnvie 3auamun - 30u.; Ilpakmuueckue 3auamun - 16u.; Camocmoamenvnas paboma -
48u.; Ouno-3aounasn: Bueayoumopnasa konmaxmnaa paooma - 4u.; labopamopuvie 3anamusn -

10u4.; Jlexyuonnwie 3anamus - 14u.; Ilpakmuueckue 3anamus - 84.; Camocmoamenvnasn paboma -
100u4.)

Tema 2.1. Dnexmponnble apxusol

(Ounas: Jlabopamopnvie 3anamus - 4u.; Jlekyuonnvie 3anamus - 6u.; Ilpakmuueckue 3anamus -
4y.; Camocmosmenvnas padboma - 124.; Ouno-3aounas: Jlabopamopmuvie 3anamus - 24.;
Jlexyuonnvie sanamus - 4u.; Ipakmuueckue 3anamus - 24.; Camocmosmenvras paboma - 20u4.)
Co3manre W XpaHEHHWE pas3lIny-HBIX HECTPYKTYPUPOBAHHBIX JOKYMEHTOB (TekcThl MS Word,
tabmuiel MS Excel, pu-cynku Visio, CorelDraw, Buaeo u mp.); HofaepKKa BEpCUil 10-KyMEHTOB U
OIIII4; cTpykTy-prpoBaHUE TOKYMEHTOB MO IMarnKkaM; Ha3HAuY€HHWE MpaB J0-CTyna Ha JOKYMEHTBHI;
UCTOPHS pabOTHI C JOKYMEHTaMHU; MOJI-HOTEKCTOBBIA U aTpUOyTUBHBINA OUCK TOKYMEHTOB
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Tema 2.2. Aegmomamusayusi 0OMeHa OOKyMeHmamu

(Ounasa: Jlabopamopuvie 3anamus - 4u.; Jlexyuonnvie 3anamus - Su.; Ilpakmuueckue 3auamus -
4u.; Camocmosmenvnaa paboma - [2u.; Ouno-3aounas: Jlabopamopmuvie 3samamua - 4u.;
Jlexyuonnvie 3anamus - 4u.; [paxmuyecxue sanamus - 24.; Camocmoamenvras paboma - 254.)
O6mas uapopmarmst o cucre-me DIRECTUM. DIRECTUM - mnonnonennas ECM-cuctema.
OyHKIMOHATbHBIE BO3MOXHO-cTH cucteMbl DIRECTUM.

Tema 2.3. Cucmemul ynpasierus 00OKyMeHmMooOOPOMOoM.
(Ounasa: Jlabopamopuvie 3anamus - 4u.; Jlexyuonnvie 3anamus - S8u.; Ilpakmuueckue 3auamus -
4y.; Camocmosamenvnas paboma - 12u.; Ouyno-3aounas: Jlabopamopmuvie 3awamus - 24.;
Jlexyuonnvie 3auamus - 2u.; [lpakmuueckue 3anamus - 2u.; Camocmosmenvras paboma - 204.)
CpencrBa NOCTaBKM JOKYy-MEHTOB B cHcTeMy H3BHe: 4de-pe3 Desktop-kmuent, Be6-mocty,
pacumpenust g SharePoint u  ciyx0b1 npeo6-pasoBanust gokymento (DIRECTUM TS).
Opranuza-nus  XpaHeHHsl 31€KTpoHHBIX JokymMeHToB B DIRECTUM. WHTterpaumst cucreMsl
DIRECTUM c¢ ERP-cuctemamu: ABYXCTOPOHHSISI CHHXPOHM3AaLUsl CIIPaBOYHHU-KOB, BKIIIOUEHHE
00beKTOB cu-cTeMbl B workflow, reneparus TOKyMeHTOB U A0CTyI K HUM U3 ERP-cuctemsbl.

Tema 2.4. Ilpoepammmusie cpedcmea KOHMpOJisi OOCMYNA.

(Ounaa: Bueayoumopnas koumaxkmuas paboma - 4u.; Jlabopamopnuie sauamus - 4u.; JlekyuonHnvle

sauamus - 8u.; [Ipaxmuueckue 3auamus - 4y.; Camocmoamenvras paboma - 124.; Ouno-3a04Has1:
Buneayoumopnas konmakmuas paboma - 4u.; Jlabopamophuie 3anamus - 24.; Jlekyuonnvie 3aHAMuUsA
- 4u.; Ilpaxmuueckue 3auamus - 2u.; Camocmosmenvras paboma - 354.)
Knaccudukanus GyHkuil npuiiokeHnid aBToMaTu3auu JokyMeHntoobopora. [loncu-crema apxuBa
JOKYMEHTOB, YTpaBICHHUS KOHTEHTOM W CpeACTBa cTpykrypuszauuu. [loacucrema opraHu3anuu
yueTHO#l kaproreku. [loncu-crema ydera u peanuzanuyd OM3HEC-JIOTMKH OOpPaOOTKH J10-KYMEHTOB
(Ha mpuMepe aBTO-MaTHU3alMK JAeJonpou3BoA-cTBa). [loncucrtema mapupy-Tu3anuu JOKYMEHTOB U
ynpas-neHus 3ananusaMu. [loacucre-ma ynpasneHust OuzHec-mpoueccamu. [logcucrema HaBUrauu.
[Toncuctema mowuc-ka, OTYETHOCTU M ympaBieHHs 3HaHusAMU. [loncuctema ynpaBieHHs 3alUCsMU,
MOREQ. IToncucrema BBoga nokymentoB (Document Capturing).

6. OneHo4YHbBIC MaTepHAJIbI TEKYLET0 KOHTPOJIS
Pazoen 1. Ocnogwl 31eKMPOHHO20 OOKYMEHMO0O0pOma
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:

1. ConocTaBbTe TUIBI CBSI3€H U UX OMUCAHUS:
1. «BkitoyeHue» - a) 3TO THI CBSI3U, KOTOPBIM MOKA3bIBAET, YTO BBHIMOJIHEHHUE OJJHOTO MpELEeHTa,
00513aTeNIbHO BBI30BET BBIMOJIHEHUE APYTOro
2. «Pacmpenue» - 0) 3TO THI CBA3H, KOTOPBI MMOKA3bIBAET, YTO BBINOJIHEHUE OJAHOTO Mpele/IeHTa
P ONPEJECIICHHBIX YCIOBUSIX BHI30BET BBIIIOJIIHEHUE IPYTOrO
3. «3aBUCHUMOCTBY - B) BBIIIOJHEHHE OTHOTO Tpere/ieHTa OyAeT 3aBUCETh OT BBHIITOJHEHUS IPYTOro

2. Uto mipencraBisieT co0oit Habop 3amucei perucTpa HaKOTUICHHUS ?
1. Komekmuro 3anmuceii perucrpa HaKOIUICHUS B TaMSTH
2. Konnexiuro 3anuceit perucTpa HakoIuieHus! B UH(GOPMALIMOHHOM 6a3e
3. BeiOopKky 3amuceii, noixy4eHHy0 MeTooM Beibpars

3. Breibepure 0OBEKTHI, KOTOPhIE B Ka4€CTBE MCTOYHMKA MH(GOPMAIIMH UCIOJIB3YIOT OOBEKT
Peructpsr:
1. KoncTaHThI
2. CripaBOYHUKHU
3. JJoKyMeHTBI
4. Ilepeuncnenus
5. Otuetsl
6. IloncucreMnl
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4. Yto mpou30iAeT, €Clu MpOoYUTaTh JaHHbIE B HAOOp 3amuceil perucrpa HaKOIJICHHS C

YCTaHOBKOHM 0TOOpA MO PEerucTpaTopy U H3MEpEeHUto?
1. B HaOop 3anmceii monaayT 3arucH ¢ yKa3aHHBIM 0TOOPOM
2. byner BbZIaHa omMOKa pyU MOMBITKE YCTAHOBUTH OTOOP 1O H3MEPEHHIO
3. HaGop ocraHeTcs mycThIM

5. B xako¥t MOMEHT BpeMeHH MOT'YT (DOPMHUPOBATHCS 3aMCH B PETUCTPE HAKOTUICHHUS ?
. [Ipu npoBeneHnU JOKyMEHTA
. IIpu 3anucu nokymeHra
. IIpu 3amonHeHny 10KyMEHTa
. BepHsl Bce oTBETHI

AW N —

6. Kakoii Tum CBSI3M MOXKET OBITh MEX/1y aKT€POM U BapUAHTOM HCIOJIH30BAHUS?

. accolmanus
. CepHaTu3anus
. OTHOIIIEHHUE

. 3ABUCUMOCTD

W N =

7. BeiOepute BepHOE YTBEP)KICHHUE CYIIECTBOBAHUS 3aMKMCEN B PETUCTPE HAKOTUICHUS

1. 3amucu MOTYT CyIIECTBOBATh TOJILKO MIPU HAIMYHMHU B 06a3€ JOKyMEHTa-pErucTpaTopa
2. [lpu ynaneHuu TOKyMEHTa PETUCTPATopa 3aucy aBTOMAaTHYECKU YIAISIOTCS U3 06a3bl
3. 3anucu MOTYT CyNIECTBOBaTh 0€3 HAJMYMS TOKYMEHTA PEerucTpaTopa, MpH MCIOIb30BAHUH IIJIaHA
0o0MeHa, YTO MOXKET MPUBECTH K HAPYIIEHUIO CCHUIOYHOM 1IET0CTHOCTH MH(POPMAITMOHHON 0a3bl
4. BepHsl BapuanTsl 1 u 3
5. Bepnbl BapuaHTsl 2 u 3
6. BepHbl Bce BapraHThI
8. BriOepure BepHOE yTBEpKIICHHE:
. Jl7s1 Kaskaoro Tuna JOKyMeHTa 00s13aTeIbHO CO3AETCsl OTAEIbHbIN PETUCTP HAKOIICHHSI
. OuH perucTp HaKOIUIEHUS] MOXKET OBITh CBsI3aH C JIFOOBIM KOJIMYECTBOM THUIIOB JOKYMEHTOB
. OnuH THI TOKYMEHTa MOXKET OBITh CBA3aH C JIFOOBIM KOJINYECTBOM PETUCTPOB HAKOILICHUS
. Bepubl Bapuantsl 2 u 3
. BepHbl Bce BapraHThI
9. BriGepute BepHOE YTBEPKICHHE 110 OTHOIIEHUIO K MO0 Peructparop

Dn B~ W =

. Ilone Peructpatop MOXeT comepkaTh IMyCTYIO CChUIKY Ha JIIOOOH JTOKYMEHT

. Ilone Peructparop MOXET COAEPIKATh IIyCTYIO CCBUIKY TOJIBKO Ha JOKYMEHT PETUCTPATOP

. Ilone Peructpatop MOXeT cofepkaTh CChUIKY Ha JIIOOOH TOKYMEHT

. Ilone Peructparop MOXET COAEPKATh HE IIYCTYIO CCBUIKY TOJIBKO HA JOKYMEHT PErUCTPATOP

AW N —

10. Ha nuarpamme UCHonb30BaHMsI IPUMEHSIOTCS 1BAa TUIIA OCHOBHBIX CYIITHOCTEMH:

. BAPUAHTHI HCTIOJIb30BAHUSA U ACUCTBYIOIINE JHIIA
. AKTEPBI ¥ MOCTAHOBIIUKHI

. UICTIOJTHUTEIHU U MOJIb30BATENH

. IPOrPaMMHUCTBI U MEHEIKEPhI

W N =

Pazoen 2. Cucmemul ynpasienus 00KyMeHmooooponmom
Dopma KOHMPoAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:

1. OTueTsl B KOHPUTypaI —3TO

1. Ilpukmamueie 00bekTHl KOH(puUrypamuu. OHHM TpeAHA3HAYCHBI JII OOpaOOTKHM HAKOTUICHHOW
nHpopmaruu
2. Ilpuknagabie 00beKThl KOHpUrypanuu. OHU MpeIHa3HAYECHBI JUIS TIOJIYYEHHUS] CBOIHBIX JTAaHHBIX B
yI0OHOM [Tl IPOCMOTPA U aHAJIKU3a BUJIE.
3. Het BepHOrO OTBETA
2. I'ne xpaHaTCcs yueTHbIC TaHHbIE On3Hec-puioxeHus B cucreme 1C:Ilpenmpusitue 8
1. Texnonoruueckas miardopma
2. Kongwuryparnus
3. UadopmarmonHas 6a3a
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3. IlpoBeauTe COOTBETCTBME MEXKIY pa3feiiaMU PYKOBOJACTBA I0JIb30BATeNsl U OMHCAHHEM
CUCTEMBI:
1. Benenue - a) st paboOTHI C CUCTEMOI IOy CK. MOJIB30BATEINb MPOLIEANINNA 00yJaroNnnii ceMuHap
2. Haznauenue u ycinoBusi npuMeHeHus - 6) [IporpaMMHBII NPOAYKT MO3BOJISIET BECTH ONEPATUBHBIN
y4eT 3aKyIIOK OpraHU3aliuy, YYUThIBATh JUHAMUKY LIEH ITOCTABILIMUKOB U T.J

4. Kakxue Bunpl kmuentoB HE nognepskuBarorcs mnardopmoii:

. ToncTeIN KIMEHT

. ToHKM# KIUEeHT

. Kinuent-xonduryparop

. BeO-kimueHT

. Kinment-agmunucrparop
. MoOMIBHEIN KIUEHT

5. KakuM MokeT OBITh THI IAaHHBIX pecypca y PEerucTpa CBeIeHU?

AN DN BN W

. OuH U3 NPUMUTHUBHBIX TUIOB TaHHBIX
. TOJIBKO CCBUIOYHBIE TUITBI

. XpaHWIHILE 3HAYEHUI

. CocTaBHO# THI TaHHBIX

. BepHbI Bce nepeuncieHHbIe OTBEThI

. Bepnsl otBeThI 1 11 2

6. CtanmapTHbIC pEKBU3UTHI 00BEKTA TOKYMEHT

AN DN DN W

. Jlata
. [lepuon
. Peructparop
. Homep
. Bun JIBuxeHus
. HaumeHnoBanue
7. TOHKHI KIMEHT B3aUMOJCHCTBYET C BeO-CEPBEPOM IO MPOTOKOITY

. HTTP nmu HTTPS

. Cherokee

. WAP

. Bce BhILIENIEpEUKCIIEHHOE

AN DN BN W

AW N —

8. IIpu paboTe KaKoro KIMEHTa OPraHU3yeTCs 3arpy3Ka HEOOXOIUMBIX JJisi pabOThl CHCTEMBI
CEpBEPHBIX KOMITIOHEHTOB ¥ MPUKJIAJTHON KOH(QUTYpAINH B CIICIIUATH3UPOBAHHON Cpeie:
1. ToHKOTO KJIIMEHTa
2. Toncroro kiMeHTa
3. TosIcTOTO M TOHKOT'O KJIIMEHTAa
9. Y kakux 00BEKTOB CUCTEMEI MOKET OBITH TAOIMYHAS YaCcTh?

. CnpaBoYHUKH

. [lepeuncnenus

. Iloncucremsl

. JIOKyMEHTBI

. CipaBouHUKY U JIOKyMEHTHI
. Bce nepeuncneHnblie BbllIe

AN DN DN W

7. OueHOYHbIC MATEPHAJIBI IPOMEKYTOYHOM aTTeCTALMHA

Ounas ghopma obyuenus, Ilamoiii cemecmp, 3auem
Koumponupyemvre U/IK: 1IK-118.1 TIK-1111.1 IIK-118.2 [IK-1111.2
Bomnpocrei/3ananus:
1. B ueMm 3akitouaeTcst HEOOXOAUMOCTD Nepexoa K 6e30yMaKHO TeXHOIOTUH YIPaBICHUS ?
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2. KakoBbl OCHOBHBIE KOHIENIIMU TIepexoa K 6e30yMakHOM TEXHOJIOTHH yNpaB-JIeHHUs?
3. Yro Takoe OGuzHec-mporecc?
4. Kakue Ki1accel OM3HEC-TIPOIIECCOB XapaKTEPHBI ISl SKOHOMUYECKHX CHCTEM?

5. Uto Takoe MOKYMEHTONOTOK M Kakuhe TIOKa3aTeld OLEHKH IOTOKOB WH(pOpMALUU
UCTIONB3YIOT MPH MPOSKTUPOBAHUN HH(POPMAIIMOHHBIX CUCTEM?

6. Uro Takoe JIOKyMEHTOOOOPOT, €ro CBsi3b C (YHKIHUAMH yIpaBICHUS U
OM3-HECTPOIECCAMM, TUITBI JOKYMEHTOOOOPOT.

7. HazoBuTe KiaccuuKamuio CHCTEM 3IEKTPOHHOTO TJOKYMEHTO000pOTa.

8. KakoBo Ha3zHaueHME NpoOLEIypbl KOHTPOJS MCIIOJHEHUs I0KyMeHTOB? KakoB cocraB
oleparuii mpoueaypsl KOHTPOJIS UCIIOTHEHUSI IOKyMEHTOB?

9. Yto takoe "Jleno"? Uro Takoe "Homenknarypa aen " u ee HazHaueHue?

10. YUto Takoe 3JIEKTPOHHBIM TOKYMEHT M KaKue KJIacChl Mojed B HeM BbiAensator? Kakue
NpeuMyIecTBa ucnoiab3oBanus JJ] Bel 3HaeTe?

11. KakoBsl sTans! pazpadorku J]1 u ux copepxkanue? Kakue tuns O] 3naere?

12. TlpuBeawte CpaBHEHHE TaKUX CHUCTEM JJIEKTPOHHOTO JIOKyMEHTOO0OpOTa, Kak
«Directum» u «Docs Vision».

13. Kakue knaccsl [1O coctaBnenus I 3Haere, UX OTIIMYUS, IPUBEIUTE TPUMEPHI.

14. Kakue mMeTonpl Morucka JOKYMEHTOB OTHOCATCS K Kjaccy "MHAEKCHBIX"? Kakue MeTombl
OTHOCATCS K CTATUCTHYECKHUM METOAAM MOMCKA U UX OCHOBHOE Ha3Ha-ueHue?

15. Ilepeuncnaure OCHOBHBIE INPUHLMIBI  BHEAPEHHS  CHUCTEMBI  DJIEKTPOHHOIO
JOKY-MEHTO000pOTa.

16. Haznauenue u QyHKIIUHU, BBITIOTHSAEMBIE CUCTEMOM 3JIEKTPOHHOTO JOKYMEHTO-000poTa
(C210)?

17. Kakue stans! B pa3BuTiu koHuenuuu C3O MOXHO BBIAEIUTH?
18. Kakue knaccsl COIlO nmpuMeHSIIOTCS B HACTOSIILEE BpeEMsI?

19. Kakme ocobernnoctu B ¢yHkuuoHupoBanun CDOJ[O Ha OCHOBE HCIOIB30BAHUS
texHosoruu J1I1 MOKHO BBIIETUTh, TPUBEAUTE PUMEPHI?

20. Ha wuyem ocHoBwBaeTcsi pabora CDOJIO, wucmonw3yromas texHonoruto "docflow",
MPUBEANTE TIPUMEPBHI.

21. TpeOGoBaHusi K CHUCTEME 3JIEKTPOHHOTO JOKyMeHTooOopora mpeamnpustus. Ka-kue
TpeOOBaHUS MPEABABISIOTCA K IPOrPaMMHOMY OOecrieueHuIo cocTaBieHus JJ1?
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22. 11 uero Hy>kHa 371eKTpoHHAas 1udpoBas noanuck? Kakue Tunsl moanuceit 6b1-BatoT?
23. B uem oTnnumne mm@poBaHus Ha OCHOBE cepTU(UKATOB OT MKU(pOBaHUS ¢ TTa-pojiemM?
24. Knaccudukanus QyHKIIH TPUIOKEHUH aBTOMAaTU3aIluH JOKYMEHTO000pOoTa.

25. Ilogcuctema apxuBa JOKYMEHTOB, YIIPaBJIEHNsI KOHTEHTOM U CPEACTBA CTPYK-TypHU3aLIUU.
26. Ilogcucrema opraHn3alvi yYeTHOM KapTOTEKHU.

27. IloncucreMa ydera U pean3anii OM3HEC-TOTUKH 00pabOTKHU JOKYMEHTOB (Ha mpuMepe
aBTOMATH3AIIMU JETIOMPOU3BOJICTBA).

28. IlogcucTeMa MapIIpyTH3AIUU TOKyMEHTOB M YIIPABICHUS 3aaHUSIMH.
29. Iloacucrema ynpaBieHHUst OU3HEC-TIPOIIECCAMHU.

30. [ToncucreMa HaBUTaLUU.

31. Iloxgcucrema moucka, OTYETHOCTH M YIIPABICHUS 3HAHUSMHU.

32. Ilongcucrema ynpasnenus 3anucimMu, MOREQ.

33. . [loacuctema BBoaa mokyMmeHnToB (Document Capturing).

34. TocynapcTBEHHOE pEryJaupoOBaHUE, HOpPMaTHBHAs IpaBOBasi U METOAMYECKAs OCHOBA
JOKYMEHTAI[HOHHOTO 00ecIieueHus yIpaBICHuUs.

35. HasHaueHwne ©  OCOOEHHOCTH  HCHOJB30BaHMsS  [OCYmapCTBEHHOW  CHCTEMBI
JOKY-MEHTAIlMOHHOTO 00ecreueHns yIpaBIeHUH

36. Ha3nauenme u  OCOOCHHOCTH  WHCIOJB30BaHUS [ OCYIapCTBEHHOH  CHCTEMBI
JOKY-MEHTAIIMOHHOTO 00eCneuyeH s yIpaBIeHUH

37. Knaccuduxkanus cucteM IeKTPOHHOTO JOKYMEHTO000poTa.

38. ITomxompl K CO3aHUIO0 CHCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTA.
39. TpeboBaHus K CHCTEMaM.

40. Dtanbl BBIOOpA CUCTEMBI aBTOMATH3AIINH.

41. Dtanbl BHEIPEHUS CUCTEMbI aBTOMATHU3aI1H.

42. O6mue TpeOoBaHUs K TOKYMEHTHPOBAHUIO YIIPABICHUECKON JesA-TEIBHOCTH.

Ounas popma obyuenus, Illlecmoti cemecmp, Ix3amen
Koumponupyemwie M/IK: TIIK-118.1 I[IK-1111.1 IIK-118.2 [IK-1111.2
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Bonpocsl/3ananus:
1. ITonsiTne JOKyMeHTa, TOKYMEHTOO00pOTa M MOTOKA JOKYMEHTOB.

[\

. llenu BHepEHUS NIEKTPOHHOTO IOKYyMEHTO000pOTA.

3. TeHaeHIMH pa3BUTHS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO"000pOTa.

N

. Pernok CO/I.

9]

. CranmapTsl B 00J1aCTH AMEKTPOHHOTO AJoKyMeHTooOopoTa (EDI).

[*)

. Mecto COJ] B uHGOPMAIIMOHHOMN CHUCTEME TPEATTPUSATHS.

~

. Tumer COJI.
8. Cucrema 1eonpor3BOJICTBA U CUCTEMA DIIEKTPOHHOTO JTOKYMEHTO000-pOoTa.

9. Knaccudukanmss aBTOMATU3UPOBAHHBIX CHCTEM JICJIONPOHM3BOACTBA M AJIEKTPOHHOTO
JIOKyMEHTO000pOoTa.

10. THUbI TEXHOIOTHH IEKTPOHHOTO yIpaBieHus fokyMmeHTamu (D V]).
11. loxymeHT B HH(POPMALIMOHHON CUCTEME.

12. Tunsl JOKyMEHTOB B HMH(DOPMAIMOHHON CHCTeMe: OyMaXXHBIH JIOKy-MEHT, o00pa3
JOKYMEHTA, dJIEKTPOHHBIN JJOKYMEHT, CTPYKTYpUPOBaHHbIE TOKY-MeHTbI, XML — nipencrasiienue.

13. Cnenuduka nokymenta B CO/I.

14. CnoxHble JOKYMEHTBHI.

15. JIokyMeHT B AEIONPOU3BOICTBE.

16. Joxkyment B CO/I.

17. ApxuBupoBaHue.

18. Ilogneprkka )KU3HEHHOTO UKJIA B pa3nudHbiXx COJI.

19. Xpanunwuiie aTpuOyTOB TOKyMEHTOB. XPaHUJIHUIIE CAMUX IOKYMEHTOB.
20. Konneniiun 6€30yMakHOM TEXHOJIOTHH YIIPaBICHUSI.

21. TumnoBbie xommnoHeHThl CDJI: XpaHunumie KapTodek (arpuOyTOB) JTOKYMEHTOB;
XPpaHWIHUIIE JOKYMEHTOB; KOMIIOHEHTHI, OCYIICCTBIISIFOIINE ON3HEC-IOTUKY CUCTEMBI.

22. KommonenTs! ¢pyHkunonaiabHocTi CO/I.

23. YnpaBieHue JOKYMEHTaMU B XpaHWINLIE.
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24. Tlouck TOKYMEHTOB.

25. MapuipyTtuzanus U KOHTPOJIb UCTTOJTHEHUS.

26. OT4eThl. AIMUHUCTPUPOBAHHUE.

27. MeToapl COpTUPOBKU JOKYyMEHTOB B COI.

28. OcuoBuble ¢ynkimn COJI.

29. Tunosie TpeboBanus k CI/I.

30. [IpenmyiiecTBa BHEAPESHUSI CHCTEMBI IEKTPOHHOTO JOKYMEHTOO000PO-Ta.
31. [IpuunHbI aBTOMATH3AIIAH.

32. Bb1Oop cucTeMbl aBTOMAaTH3aIIUH.

33. BapuaHThI pemeHus 3a/1a4 aBTOMaTH3allud JOKyMEHTO000poTa.

34. [Ipob6nema equHCTBA MH(MOPMAIIMOHHON cucTeMbl U uHTerparuu COJl B nuHpacTpykTypy
kopnoparuBHoit UC.

35. Kparkwuii 0030p pbIHKa U Ki1accuuKays miarhopm, IpeacTaBIeHHbIX Ha PHIHKE.
36. @axTOpBbI, BAUSIOMKE HAa BEIOOp 0a30BOM TIIATGOPMBL.

37. ECM-cucremsl.

38. BPM — cucrtemsl.

39. OreuectBennsie CO/I.

40. Lotus Notes.

41. ®akrop Microsoft SharePoint.

42. TlogcucTeMbl aBTOMATU3ALMN JOKYMEHTOO00pOTA.

43. Cucrembl aBTOMaTH3aL[1UH J1€JI0IIPOU3BOACTBA.

44. TloncucreMa apxrBa JTOKYMEHTOB, YIPABJICHUS! KOHTEHTOM M CPEJCTBA CTPYKTYypU3ALIUH.
45. Opranuszanus xpaHwinia ¢$aitios;

46. Opranu3zauus METaIaHHbIX;

47. Naterpanus ¢ 0QUCHBIMH MPHIIOKECHUSMHY;
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48. CpezncrtBa CTpYKTypH3alli HHPOPMALIUU B ApXUBE;

49. Cpenctsa 3arpy3ku jokymenToB DataCapturing;

50. ITpumepsl cpencTB OpraHU3aliy apxXuBa JOKYMEHTOB B pa3iuuHbIX kiaccax [10.
51. Cucrembl BBOJIa TOKYMEHTOB U CHCTEMBI 00pa0OTKH 00pa30oB TOKYMEH-TOB

52. lloacucrema MapuIpyTU3aluy TOKYMEHTOB M YIIPABICHUS 33/1aHUSMH.

53. Ilpumepsl HMCHONB30BAHUA MapUIPyTH3alUM JOKYMEHTOB B Pa3IMYHBIX IPUKIIATHBIX
CUCTEMaX.

54. Bunbl 1 cioco0bl MapIIPyTHU3AIMH TOKYMEHTOB.
55. Enunas ungpacTpykTypa 3a1anui, GyHKIUH.

56. CpencrtBa opranuzanuu 3amenieHuid; CpeAacTBa yBEIOMJIEHMW M aBTO-MaTHU3aLIUS
00paboOTKH 3ajaHUH.

57. Ilpumepsl CpeACTB MapLIPyTU3ALMK U IOJCUCTEMBI 3aJaHUM B pa3-nuuHbIX Kiaccax I10).
58. CuctemMbl KOMIUIEKCHOW aBTOMAaTHU3aIMKA OU3HEC-TIPOIECCOB.
59. Tunsel npuIoKeHUH, BHEAPSIEMBIX B paMKax koproparuHoit CO/I.

60. ApXHBBI DSJIEKTPOHHBIX JOKYMEHTOB, aBTOMAaTH3allMsl MPOLIECCOB KJIACCHYECKOTO
POCCHIICKOTO JOKYMEHTO000poTa (MoJAepKKa JOKYMEHTAIU-OHHOTO OOECIIeUeHHUs YIPaBICHUS —
HOY)

Ouno-3ao0unas ¢hopma obyuenus, Lllecmoii cemecmp, 3auem

Koumponupyemvre U/IK: 1IK-118.1 T[IK-1111.1 IIK-118.2 [IK-1111.2

Bomnpocsei/3ananus:
1. B ueMm 3akitouaeTcst HEOOXOAUMOCTD Nepexoa K 6e30yMaKHO TEXHOIOTUH YIPABICHUS ?
2. KakoBbI OCHOBHBIE KOHIEIIMU TIepexoaa K 6€30yMakHOM TEXHOJIOTHH yNpaB-JIeHHUs?
3. Uro Takoe OuzHec-mporiecc?

4. Kakue Ki1accel OM3HEC-TIPOIIECCOB XapaKTEPHBI ISl SKOHOMUYECKHX CHCTEM?

5. Uto Takoe JOKYMEHTONOTOK M Kakuhe TIOKa3aTelu OLEHKH IOTOKOB WH(pOpMALUU
UCTIONB3YIOT MPH MPOSKTUPOBAHUN HH(POPMAIIMOHHBIX CUCTEM?

6. Uro Takoe JOKyMEHTOOOOPOT, €ro CBsi3b C (QYHKOUAMH yIOpaBICHUS U
OM3-HECTPOIECCaMM, THUITBI JOKYMEHTOOOOPOT.

7. HazoBuTe Ki1accuuKammio CHCTEM 3IEKTPOHHOTO TJOKYMEHTO000pOTa.
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8. KakoBo Ha3zHaueHME MpoOILEIypbl KOHTPOJS MCIIOJIHEHUs I0KyMeHTOB? KakoB cocraB
oleparuil mpoueaypbl KOHTPOJIS UCIIOTHEHUSI TOKYMEHTOB?

9. Yto takoe "Jleno"? Uro Takoe "Homenknarypa aen " u ee HazHaueHue?

10. YUTto Takoe 3JIEKTPOHHBIM TOKYMEHT M KaKue€ KJIacChl Mojed B HeM BbiAensator? Kakue
NpeuMyIecTBa ucnoiab3oBanus JJ] Bel 3Haere?

11. KakoBsl sTans! pazpadorku J]1 u ux copepxkanue? Kakue tuns O] 3naere?

12. TlpuBeawte CpaBHEHHE TaKWX CHUCTEM JJIEKTPOHHOTO JIOKyMEHTOO0OpOTa, Kak
«Directum» u «Docs Vision».

13. Kakue knaccsl [1O coctaBnenus I 3Haere, UX OTIIMYUS, IPUBEIUTE TPUMEPHI.

14. Kakue mMeTonpl Moucka JOKYMEHTOB OTHOCATCS K Kjaccy "MHAEKCHBIX"? Kakue MeTombl
OTHOCATCS K CTATUCTHYECKUM METOAAM MOMCKA U UX OCHOBHOE Ha3Ha-ueHue?

15. Ilepeuncnaure OCHOBHBIE  INPUHLMIBI  BHEAPEHUS  CHUCTEMBI  DJIEKTPOHHOIO
JOKY-MEHTO000pOTa.

16. Haznauenue u QyHKIIUHU, BBITIOJHSAEMBIE CUCTEMOM 3JIEKTPOHHOTO JOKYMEHTO-000poTa
(C210)?

17. Kakue stans! B pa3Buthu koHuenuuu C3O MOXHO BBIAEIUTH?
18. Kakue knaccsl COIlO nmpuMeEHSIIOTCS B HACTOSIILIEE BpeMsI?

19. Kakme ocobernHoctu B ¢yHkuuoHupoBanun CDOJ[O Ha OCHOBE HCIOIB30BaAHUS
texHosoruu J11 MOKHO BBIIETUTD, TPUBEAUTE IPUMEPHI?

20. Ha wuyem ocHoBwBaeTcsi pabora CDOJIO, wucmonwsyromas texHonoruto "docflow",
MPUBEANTE TIPUMEPBHI.

21. TpeOGoBaHus K CHUCTEME JJIEKTPOHHOTO JOKyMeHTooOopora mpeamnpustus. Ka-kue
TpeOOBaHUS MPEABABISIOTCA K IPOrPaMMHOMY 0OecriedeHuIo cocTaBieHus JJ1?

22. Jls1 uero Hy>kHa 37eKTpoHHAas 1udpoBas noanuck? Kakue Tunel moanuceit 6b1-BatoT?
23. B uem oTnnumne mm@ppoBaHus Ha OCHOBE cepTU(UKATOB OT MKU(pOBaHUS ¢ TTa-pojiem?
24. Knaccudukanus QyHKIIH TPUIOKEHUH aBTOMAaTU3aIluH JOKYMEHTO000pOoTa.

25. Ilogcuctema apxuBa JOKYMEHTOB, YIIPaBJICHNsI KOHTEHTOM U CPEACTBA CTPYK-TypHU3aLIUU.
26. Ilogcucrema opraHu3alvy yYeTHOM KapTOTEKHU.

27. IloncucreMa ydeta U pean3anud OM3HEC-TOTUKH 00pabOTKHU JOKYMEHTOB (Ha mpuMepe
aBTOMATH3AIIMU JEITIOMPOU3BOJICTBA).
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28. IlogcucTeMa MapuIpyTH3AIUU TOKyMEHTOB M YIIPABICHUS 3aaHUSIMH.
29. Iloacucrema ynpaBieHHUst OU3HEC-TIPOIIECCAMHU.

30. [ToncucremMa HaBUTaLUHU.

31. IlogcucreMa MoMcKa, OTYSTHOCTH M YIIPABICHUS 3HAHUSMHU.

32. Iloncucrema ynpasnenus 3anucimMu, MOREQ.

33. . [loacuctema BBoga mokyMeHnToB (Document Capturing).

34. TocynapcTBEHHOE pEryaupOBaHUE, HOpPMaTHBHAs IpaBOBasi U METOAMYECKAs OCHOBA
JOKYMEHTAIIHOHHOTO 00ecIieueH s yIIpaBICHuUs.

35. HasHaueHne ©  OCOOEHHOCTH  HCHOJB30BaHMs  [OCymapCTBEHHOHW  CHCTEMBI
JOKY-MEHTAIlMOHHOTO 00ecreueHns yIpaBIeHUH

36. Ha3nauenme u  OCOOCHHOCTH  MHCIOJB30BaHUS [ OCYIapCTBEHHOH  CHCTEMBI
JOKY-MEHTAIIMOHHOTO 00eCreuyeH s yIpaBIeHUH

37. Knaccuduxkanus cucTeM IeKTPOHHOTO JOKYMEHTO000poTa.

38. ITomxompl K CO3aHUIO0 CHCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa.
39. TpeboBaHMs K CHCTEMaM.

40. Dtanbl BBIOOpA CUCTEMBI aBTOMATH3AIINH.

41. Dtanbl BHEIPEHUS CUCTEMbI aBTOMATHU3aI1HU.

42. O6mue TpeOoBaHUs K TOKYMEHTHPOBAHUIO YIIPABICHUECKON JesA-TCIBHOCTH.

Ouno-3aounas popma obyuenus, Ceobmou cemecmp, IK3ameH
Koumponupyemvie M/IK: IIK-118.1 I[IK-1111.1 IIK-118.2 [IK-1111.2
Bonpocsl/3ananus:
1. [TonsiTHe TOKYMEHTA, TIOKyMEHTOO00pOTa U TIOTOKA TOKYMEHTOB.
2. llenu BHEepEeHUS AIEKTPOHHOTO JOKYMEHTOO00POTA.
3. TeHaeHIMH pa3BUTHS CUCTEM 3JIEKTPOHHOTO JOKYMEHTO"000pOTa.
4. Peirok CO/I.

5. CranaapTsl B 00J1aCTH IEKTPOHHOTO JoKyMeHToobopoTta (EDI).

6. Mecto COJI B nHGOPMAITMOHHOM CUCTEME TPEATTPUSITHS.
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7. Tuner CO/I.
8. Cucrema J1eJI0nporu3BOACTBA U CUCTEMA AIEKTPOHHOTO JOKYMEHTO000-pOTa.

9. Knaccudukanus aBTOMATU3UPOBAHHBIX CHCTEM JIEJIONPOM3BOACTBA M 3JIEKTPOHHOTO
JTOKYyMEHTOO0O0pOTA.

10. Tumsl TEXHOJIOTUN AMEKTPOHHOTO yrpaBiieHus nokymeHTamu (DVY]I).
11. JlokymeHT B HH()OPMAITMOHHOM CUCTEME.

12. Tumbl gOKyMEHTOB B HWHGOPMAIIMOHHOW CHCTeMe: OyMaXXHBIM JOKY-MEHT, oOpa3
JIOKYMEHTa, 3JIEKTPOHHBIN TOKYMEHT, CTPYKTYpHUPOBAHHBIE TOKY-MEeHThI, XML — npeacrasieHue.

13. Cnemuduka nokymenta B CIO/I.

14. CnoxHblE TOKYMEHTHI.

15. JlokyMeHT B J€JI0IPOU3BOICTBE.

16. Hokyment B CO/I.

17. ApxuBupoBaHue.

18. [lonaeprkka >KM3HEHHOTO 1K B pa3nuuHbix COJI.

19. Xpanunuie arpuOyToB JOKYMEHTOB. XPaHUJIHILE CAMUX JOKYMEHTOB.
20. Konuenmuu 6e30yMaxHOH TEXHOIOTHUH YIIPABICHUSI.

21. Tunobie xkommoHeHThl COJI: XpaHWmuiie Kaprodek (aTpubyTOB) TOKYMEHTOB;
XPaHWIHUILE JOKYMEHTOB; KOMIIOHEHTBI, OCYIIECTBIISIOIINE ON3HEC-IOTUKY CUCTEMBI.

22. Komnonentsl pyHKnoHaasHocTH COJI.
23. YopasieHue JOKyMEHTaM1 B XpaHWIHUILIE.
24. Tlouck TOKYMEHTOB.

25. MapuipyTuzanus U KOHTPOJIb UCITOJTHEHUS.
26. OT4eThl. AIMUHUCTPUPOBAHHUE.

27. MeToapl COpTUPOBKU JOKyMEHTOB B CO/I.
28. OcHoBubie ¢ynkimn COJI.

29. Tunossie TpeboBanus k CI/I.
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30. IIpeumymiecTBa BHEAPEHHUSI CUCTEMBI DJIEKTPOHHOTO TOKYMEHTOOOO0PO-Ta.
31. [IpyunHbI aBTOMATH3AIUH.

32. BeiOop cUCTEMBI aBTOMATHU3AIIHH.

33. BapuaHTsl pemeHus 3aa4 aBTOMaTU3aluy JOKYMEHTO000pOTa.

34. TIpo6nema equHcTBa MHPOPMAIIMOHHON crcTeMbl U uHTerpaun COJl B uHQpacTpyKTypy
koprniopatuBHoi UC.

35. Kpatkuii 0630p peIHKa U KiIaccupUKaius iaropm, mpeacTaBIeHHBIX Ha PHIHKE.
36. dakTophbl, BIUSIONIME HA BEIOOP 0a30BOM MIaT(OPMBI.

37. ECM-cucremsl.

38. BPM — cucremsl.

39. OtreuectBennbie CI/I.

40. Lotus Notes.

41. ®akrop Microsoft SharePoint.

42. IloncuctemMbl aBTOMAaTHU3AIUU JOKYMEHTOO00POTA.

43. CuctemMbl aBTOMATU3ALUH J1€JIONPOU3BOJICTBA.

44. Tlogcuctema apxuBa JOKYMEHTOB, YIIPaBJI€HUsI KOHTEHTOM U CPEACTBA CTPYKTYpPU3ALIUH.
45. Opranuzanus XxpaHuinina (aiios;

46. Opranu3zaiysi METaIaHHBIX;

47. UnTterparmus ¢ opUCHBIMH MPUTIOKEHUSIMU;

48. Cpencrsa CTpYKTypHU3aluu HHPOpPMAIUU B apXHBE;

49. Cpenctsa 3arpy3ku qokymeHToB DataCapturing;

50. IIpumepsl cpeacTB opraHu3alvi apXyMBa TOKYMEHTOB B pa3inuHbIX kiaccax [10.
51. Cuctemsl BBOJIa IOKYMEHTOB M CUCTEMBI 00pab0OTKH 00pa30B TOKyMEH-TOB

52. Ilogcucrema MapiipyTU3alii TOKYMEHTOB M YIIPABJICHUS 3aJaHUSIMU.

53. Ilpumepsl HCHIONB30BAHUS MapUIPYyTH3AIUH JOKYMEHTOB B Pa3MYHBIX IPUKIIATHBIX
CUCTEMaXx.
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54. Bunbl 1 cioco0bl MapIIpyTH3AIMH TOKYMEHTOB.
55. Enunas uagpacTpykTypa 3a1anui, GyHKIUH.

56. CpencrtBa opranuzanuu 3amenieHuid; CpeAacTBa yBEIOMJIEHMW M aBTO-MaTHU3aLIUS
00paboOTKH 3ajaHUH.

57. Ilpumepsl CpeACTB MapLIPyTU3ALMK U IOJCUCTEMBI 3aJJaHUM B pa3-nuuHbIX Kiaccax I10).
58. Cuctembl KOMIUIEKCHOW aBTOMAaTHU3AIMKA OU3HEC-TIPOIECCOB.
59. Tunsel npuIoKeHUH, BHEAPSIEMBIX B paMKax KoproparuHoit CO/I.

60. ApXHBBI DSJIEKTPOHHBIX JOKYMEHTOB, aBTOMAaTH3allMsl MPOLECCOB KJIACCHYECKOTO
POCCHIICKOTO JOKYMEHTO000poTa (MOoJAepKKa JOKYMEHTAIIU-OHHOTO OOECTIeUeHHUs YIPaBICHUS —
HOY)

8. MarepuaibHO-TeXHHYECKOE U Y4eOHO-MeTOAUYeCKoe odecneyeHue QU CIUTIIUHbI
8.1. IlepeyeHb OCHOBHOM M JONOJHHUTEILHON Y4eOHOH JTUTEPaTYypPbI

OcnosHas tumepamypa

1. DneKkTpoHHBIN JOKYMEHTOOOOpOT U obecrieueHrne 0e30MacHOCTH CTaHJAPTHBIMH CPEIACTBAMHU
WINDOWS : yuebnoe nocobue / JI. M. Epnokumona, B. B. Kopsokun, A. H. Ilembkun, O. T.
[IBeukoBa. — Mocksa : KYPC, 2023. — 296 c. - ISBN 978-5-906923-24-0. - TekcT : 37I€KTpOHHBII.
- URL: https://znanium.ru/catalog/product/1902497 (mara oOpamenus: 21.06.2026). — Pexum
JOCTYTIA: TIO TIO/IUCKE.

2. DIEeKTPOHHBIN JOKYMEHTOOOOPOT U obecreueHne 0e30MacHOCTH CTaHIAPTHBIMH CPEICTBAMHU
WINDOWS : yue6Hoe mocobue / JL.M. Epmoxumona, B.B. Kopsiokun, A.H. Ilputbkun, O.I.
[IIBeukoBa. — Mocksa : KYPC, 2026. — 296 c. - ISBN 978-5-906923-24-0. - TekcT : 37IeKTPOHHBII.
- URL: https://znanium.ru/catalog/product/2178343 (mara oOpamenus: 21.06.2026). — Pexum
JOCTYTIA: TIO TIO/IUCKE.

Jlononnumenvuas nrumepamypa

1. MonnabaeBa, M.H. ABroMaTru3aiusi TEXHOJOTHYECKUX MPOIECCOB M IMPOU3BOACTB : yuel.
nocobue / M.H. Monna6aesa. - Mocksa ; Bonorna : Mudpa-Unxenepus, 2019. - 224 c. - ISBN
978-5-9729-0330-6. - Texkcr : snexrponHsbii. - URL: https://znanium.com/catalog/product/1048727
(mara obpamenus: 21.06.2026). — Pexxum mpocTymna: mo mojanvcke.

2. KoHduneHuanpHoe AEI0NPOU3BOJACTBO U 3AIIMIICHHBIA 3IEKTPOHHBIM JOKYMEHTOOOOpOT :
yuebnuk / H. H. Kynses, A. C. Iémymkun, T. B. Konapamosa, A. I. ®abpuyHoB ; o oOu1. pea.
H. H. KynseBa. - 2-e wusg., mepepab. u momn. - Mocksa : Jloroc, 2020. - 500 c. - (Hosas
yHHBepcHuTeTckas Oubmuoreka). - ISBN 978-5-98704-711-8. - Tekcr : snekrpoHHbiif. - URL:
https://znanium.ru/catalog/product/1212394 (nata obpamenus: 21.06.2026). — Pexum nocryna: mo
TIOATIHCKE.

3. beictpenuna, U. E. [IpoexktupoBanue nHGOPMAIIMOHHBIX CHCTEM : YU4EOHOE IMOCOOHE I By30B
/ Y. E. beictpennna. — Mocksa : U3narenscko-Toprobas kopropamus «/lamkos u K°», 2026. - 118 c.
— ISBN 978-5-394-06431-9. - Teker : 3JIEKTPOHHBIMN. - URL:
https://znanium.ru/catalog/product/2242856 (mata o6pamenus: 21.06.2026). — Pexxum gocTyma: 1o
MOJIITUCKE.
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8.2. IIpogeccuonasibHbie 0a3bl JaHHBIX U pecypcbl «AHTepHET», K KOTOPBIM 00ece4nBaeTCst
AOCTYI 00y4AKOIIUXCS

IIpogpeccuonanvuvie 6azvl OaHHbIX
He ucnonb3yrores.

Pecypcor « Unmeprem»
1. https://znanium.com/ - Znanium.com
2. http://www.iprbookshop.ru/ - IPRbook
3. https://elib.kubsau.ru/MegaPro/web - Meramnpo
4. https://edu.kubsau.ru/ - O6pa3zoBarenbHbIii mopran Kyol'AY

8.3. IIporpamMHoe oGecnieueHre U MH(POPMALIMOHHO-CIIPABOYHBIE CHCTEMbI, HCIIOJIb3yeMble
NPH OCYLIEeCTBJICHHH 00pa30BaTeIbHOIO NMpoLecca Mo JUCHUIIINHE
WNudopManimoHHbIe TEXHOJIOTHH, HCTIONB3yeMbIe MPU OCYIIECTBICHUN 00pa30BaTeIbHOTO Mpolecca

M0 JUCUUIUIMHE TTO3BOJISIOT:

— o0ecreunTh B3aUMOJCHCTBHE MEXIY YYaCTHMKaMH 0Opa30BaTeIbHOIO IMpolecca, B TOM YHUCIE
CHHXPOHHOE M (MJIM) aCHHXPOHHOE B3aUMOACHUCTBHUE MTOCPEACTBOM ceTH «HTepHeT»;

— (ukcupoBarh Xox 00pa30BaTEIBLHOIO MpOIECCa, PE3yJAbTaTOB NMPOMEXKYTOUHOW aTTECTAllUU II0
JUCLUIUIMHE U PE3YJIbTaTOB OCBOEHUS 00pa30BaTeIbHON PO PaMMBl;

— OpraHu30BaTh MPOLECC 00Pa30BaHM ITyTEM BU3yaTU3aAIMH H3ydyaeMoi HHPOPMAIIUH TOCPEICTBOM
WCTIOJIb30BaHUsI MIPE3CHTALNH, YIeOHBIX (DUITBMOB,;

— KOHTPOJIMPOBATh PE3yNbTaThl 00y4eHHsI HA OCHOBE KOMIIBIOTEPHOTO TECTHPOBAHUSI.

[lepedeHp TUIIEH3MOHHOTO MPOTPaMMHOT0 00eCIIeUeHUs:

1 Microsoft Windows - onepaiiuoHHas CUCTEMa.

2 Microsoft Office (Bkmouaer Word, Excel, Power Point) - makeT o(huCHBIX IPUITOKESHHIA.

[Tepeuens npodeccroHambHBIX 0a3 TaHHBIX U HH()OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

1 I'apanT - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBasi, https://www.consultant.ru/

3 Hayunas snexrponHas Oubnunoreka eLibrary - ynusepcanbhas, https://elibrary.ru/

Hoctyn k cetu MHTEpHET, JAOCTYN B 3JIEKTPOHHYIO HH(POPMAIMOHHO-00Pa30BaTEIbHYIO Cpery
YHHUBEPCUTETA.

Ilepeuens npoepammHozo obecneyeHus

(0bHOBNIeHUe NPOU3BOOUMCS NO Mepe NOABNIeHUs HOBbIX 8EPCULL NPOSPAMMbL)
He ucnonb3yercsi.

Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCEM

(0OHOBIeHUEe BLINONHAENICS €HCEHEDENbHO)

He ucnonb3yercsi.

8.4. CnenuajbHbIE NOMELEHUS, 1A00PaTOPHH U J1a00pPaTOpHOe 000py10BaHUe
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VHHUBEpCUTET pacrojaraeT Ha IpaBe COOCTBEHHOCTH WM HMHOM 3aKOHHOM OCHOBAaHUHU
MaTepHaJbHO-TEXHUYECKUM obOecrieueHueM 00pa30BaTeNbHON JIEATENbHOCTH (MIOMEIICHUAMU |
00OpyI0BaHMEM) MJIsl peanu3alii IporpaMMbl OakajlaBpuaTa, CIELUMWINTETa, MarucTparypsl IO
brnoky 1 "Hucuumnunsel (Momymu)" um brmoxky 3 '"locymapcTtBeHHass uTorosas arrectauus B
COOTBETCTBHUH C Y4EOHBIM ILIAHOM.

Kaxnprii oOyuarommiicss B TEUYEHHE BCEro Iepuoaa oOyuyeHHs oOecredyeH WHAMBUIYATbHBIM
HEOTPAaHMYEHHBIM  JOCTYIIOM K  3JIEKTPOHHOW  HMH(OpMAIIMOHHO-00pa30BaTENIbHON  cpene
YHHUBEPCUTETA u3 o060t TOYKHU, B KOTOpOH HAMeEETCA JOCTYII K
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTH "VHTepHeT", Kak Ha TEpPUTOPHH YHUBEPCHUTETA,
TaK ¥ BHE €ro. YCIOBUS Uil (GYHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITh CO3AaHBI C UCIIOJIb30BAaHUEM PECYpPCOB MHBIX OpTaHU3aLUH.

JIeKIIMOHHBIN 3aI1
221
OO6ygarenb-perupKyasTop Bo3ayxa 600 - 1 mr.

KomnbrorepHsbIit Kitacc
222rn
NHutepakTuBHasA ma”enb Samsung - 1 mT.
Kommnbrorep nepconansubiii Aquarius 15/4Gb/500Gb/21,5" - 1 mT.
2231
NHuTtepakTuBHasA ma”enb Samsung - 1 mT.
Kommnbrorep nepconansubiii Aquarius 15/4Gb/500Gb/21,5" - 1 .
Kommnbrorep nepconanbhsiii 13/2GB/500Gb/21,5" - 1 mT.
Cmuut-cucrema LS-H12KPA2/LU-H12KPA2 - 1 mT.
224rn
NHuTtepakTuBHasA ma”enb Samsung - 1 mT.
Kommsrorep nepconansubiii DELL 3050 13/4Gb/500Gb/21.5" - 1 mT.
Kommbrorep nepconanbubiii iRU Corp 312 MT - 1 mT.
Cmuut-cucrema LS-H12KPA2/LU-H12KPA2 - 1 mT.

9. MeTonnuyecKue yKa3aHusi 0 OCBOCHHUIO TUCHHUILJIMHBI (MOXYJIs1)

VYuebHas paboTa M0 HANpPaBJICHUIO TMOATOTOBKU OCYIIECTBISETCS B (hOpME KOHTAKTHOU pabOTHI C
IperojaBaresieM, CaMOCTOSTEIbHOH paboThl  00yvaromerocsi, TEKyIIeH W MpPOMEXYyTOUYHOM
arTecTalMii, WHBIX (OpMax, MpeaygaracMblX YHUBEPCHUTETOM. YUeOHBIH Marepuan JAUCHUTUIMHBI
CTPYKTypUpOBaH M €ro M3y4YeHHE MPOU3BOJUTCS B TEMAaTHYECKOM IOCIEeI0BaTEIbHOCTH.
ConepxaHue METONMYECKHX YyKa3aHWH JOJKHO COOTBETCTBOBaTh TpeOoBaHusM DenepaibHOTO
rOCY/IJapCTBEHHOTO 00pa30BaTelIbHOTO CTaHAapTa M Y4YeOHBIX MpOrpaMM IO JUCLUIUIMHE.
CamocrosarenbHass paboTa CTYIECHTOB MOXKET OBITh BBINOJIHEHA C TIOMOIIbI0 MaTepHAaJIOB,
pa3MelIeHHbIX Ha ropTaiie noaaepxku Moodl.

Memoouueckue ykazanus no popmam padomot

./]eKLﬂIOHHble 3AHAMUA

[lepenaua 3HauMTENHHOTO OO0BEMa CHCTEMATU3UPOBAHHOW WHGOpPMAIIMM B YCTHOW Qopme
JOCTaTOYHO Oojbinoi ayauropuu. JlaeT BO3MOKHOCTH SKOHOMHO M CHCTEMaTMYHO H3Jlaratb
y4ueOHbI MaTepuas. OOyuaromuecs: U3ydaroT JIEKIIMOHHBIA MaTepuall, pa3MEIIeHHBI Ha MopTae
nonzepkku ooydenus Moodl.

Jlabopamopnvie 3anamus
[IpakTHueckoe OCBOEHHE CTYyAECHTaMH HAyYHO-TEOPETUUYECKUX IMOJIOKEHUI M3ydaemMoro mpeamera,

OBJIQZICHHE UMHU TEXHUKOW SKCIIEPUMEHTHUPOBAHUS B COOTBETCTBYIOLIEH OTpacIu HAyKH.
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JlaboparopHbie 3aHITHS IPOBOAATCS C UCIOIb30BaHUEM METOIUYECKUX YKAa3aHUM, pa3MEILEHHBIX Ha
o0pa3oBaTeIbHOM MOPTaJie YHUBEPCUTETA.

Onucanue 603moxcnocmeii usyuenusn oucyunaunvl auyanu ¢ OB3 u uneanuoamu

Jst maBanmuaoB u guir ¢ OB3 MokeT W3MEHAThCS O0BEM MUCHMIUIMHBI (MOIYJsA) B dacax,
BBIJICJICHHBIX HAa KOHTAaKTHYIO paboTy oOydJaromierocs ¢ mpenogaBareiieM (10 BHAAM YYCOHBIX
3aHATUI) U HA CAMOCTOSTENBHYIO paboTy oOydaromierocst (Mpu TOM HE YBEJIUYUBACTCS KOJUYECTBO
3a4€THBIX €AMHMII, BbIICJICHHBIX HAa OCBOCHHUE JUCIUIINHBI).

@DOH/IBI OIIEHOYHBIX CPEACTB aJalTHPYIOTCS K OTPAaHUUYEHUSIM 3[J0POBBSl U BOCIPUATHS UH(DOpMaLIUn
00yJaroImMMHuCs.

OcHoBHBbIE (OPMBI TIPEICTABICHUS] OILICHOYHBIX CPEJICTB — B Te4aTHOH ¢Gopme wiu B Qopme
AIIEKTPOHHOT'O JIOKYMEHTA.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yiabTaroB 0oOydeHus wHBamunoB u jmi ¢ OB3 ¢ HapymeHuem
3peHus:

— yCTHasl MPOBEpKa: TUCKYCCUH, TPEHUHTH, KPYIJIbI€ CTOJIbI, COOECE0BaHUs, YCTHbIE KOJNTIOKBUYMBI
u ap.;

— C HCIIONIb30BaHUMEM KoMmIbloTepa U crenuanbHoro I1O: pabora ¢ 2lEeKTPOHHBIMU
o0pa3oBaTeIbHBIMU pecypcaMu, TECTHpPOBaHHE, pedepaThl, KypCOBbIE MPOEKThI, AMUCTAHIIMOHHBIC
(hopMBI, €CITH TIO3BOJISIET OCTPOTA 3pEHUS - rpadudecKue padoThl U Ap.;

— NPH BO3MOXXKHOCTH MHUCHMEHHAs IMPOBEpPKa C HCIOJIb30BAaHHEM pelbe(PHO-TOUEHHON CHUCTEMBI
bpaiing, yBenuuenHoro wpudTa, HCIONB30BAHHWE CIEUHUAIBHBIX TEXHMYECKHX  CPE/ICTB
(TUGIIOTEXHUUECKUX CPEACTB): KOHTPOJBHBIE, Tpaduyeckue padOThl, TECTUPOBAHUE, TOMAIITHHE
3aJlaHus, 3¢Ce, OTYETHI U 1.

DopMBbI KOHTPOJIS U OIICHKH PE3YJbTAaTOB 00y4YeHHs MHBaIuA0B 1 Jull ¢ OB3 ¢ Hapymienuem ciyxa:
— MMCbMEHHAs MPOBEpKa: KOHTPOJIbHbIE, Tpaduyeckre paboThl, TECTUPOBAHKE, TOMALITHUE 3aJaHus,
3cce, MUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIP.;

— C HCHOJb30BaHMEM KOMIIBIOTEpA: paboTa € AIEKTPOHHBIMU 00pa3oBaTeIbHBIMU pECYpCaMu,
TecTHpoBaHue, pedepaTsl, KypcOBbI€ MPOEKTHI, Tpaduueckue pabOThl, TUCTAHIIMOHHBIE (HOPMBI U
7p.;

— NPU BO3MOXKHOCTH YCTHasl MPOBEpPKa C HCIOJb30BAaHUEM CIIELUATIbHBIX TEXHUYECKHX CPEICTB
(aynuocpencTB, CpeIcTB KOMMYHHUKAIlMU, 3BYKOYCHJIMBAIOIIEW ammaparypbl W Jp.): JHUCKYCCHH,
TPEHUHT U, KPYIVIble CTOJIBI, COOEeCeI0BaHMs, YCTHbIE KOJUTIOKBUYMBI U JIp.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB oOydeHus wHBamuioB u jwmi ¢ OB3 ¢ HapymeHuem
OTIOPHO-/IBUTaTeNIbHOTO arlnapara:

— MUChbMEHHAs IPOBEPKa C UCIIOIb30BAHUEM CIEIIMATBHBIX TEXHUYECKUX CPEICTB (JIbTepHATUBHBIX
CPEICTB BBONA, YMPABICHHUS KOMIIBIOTEPOM U Jp.): KOHTPOJIbHBIC, Tpaduieckue padoTHI,
TECTUPOBAHHUE, TOMAIlIHUE 3aJaHUs], ICCE, MUCbMEHHbIE KOJJIOKBUYMBI, OTUETHI U JP.;

— yCTHas TMpPOBEpKa, C HCMHOJIb30BAHMEM CIIEHUATbHBIX TEXHUYECKHUX CPEACTB (CPEICTB
KOMMYHHUKAIUI): TUCKYCCUH, TPEHUHTH, KPYIJIbIE CTOJbI, COOECe0BaHuUs, YCTHBIE KOJUIOKBUYMBI U
Ap.;

— C HCHOJb30BaHMEM KOoMIblOTepa W crnenuanbHoro I1O (anmpTepHaTHBHBIX CpPEACTB BBOJAA M
VIpaBJICHUS KOMIBIOTEPOM U JIp.): paboTa C 3JICKTPOHHBIMH OOpa3oBaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUE, pedeparbl, KypCOBBIC MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeanoYTUTENbHEE 00yYaroUMCs, OTPAaHUYEHHBIM B MTEPEIBUKEHUH U JP.

Ananranus npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu Jyisl MHBAIMAOB | Jini ¢ OB3.

B xone mpoBeneHus MPOMEXYTOYHOM aTTeCTallMK MPeyCMOTPEHO:

— TpenbsBieHHE OOydYalOImMMCS TEeYaTHBIX W (WJIM) SJIEKTPOHHBIX MaTrepuajioB B (dopmax,
aIalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC MHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUpPOBaTh MaTepHalibl, OCYIIECTBIATh, NpuU€M U TMepenadyy HHPOpPMAIMH C YYETOM HX
MHAUBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE POIOJKUTEIbHOCTH MPOBEICHNUS aTTeCTalNN;

— BO3MOXHOCTb NPUCYTCTBUS aCCUCTEHTAa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJ]aHNE, OOIIATHCS C TPEToAaBaTesieM).
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@opMbl MPOMEKYTOYHOM aTTecTalMu I8 MHBAIMAOB W Jaul ¢ OB3 10MmKHBI y4YWUTHIBATH
WHIWBHIyaIbHBIE W TICUXOpU3NYEeCKue 0coOeHHOCTH oOydaromierocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchMeHnHO Ha Oymare, MUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
CreunanbHble yclloBuUs, oOecleurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapYILICHUSAMHU 3pEHUS:

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMare, MO3BOJISIOIIEM
MEPEBOAUTD IJIOCKONIEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXHOCTh HCIIOJIb30BaTh HMHJWBUIYyaJbHbIE YCTPOWCTBA M CPENCTBA, IO3BOJIAIONINE
aJanTUpOBaTh MaTepuajbl, OCYIIECTBIATh, MNpuUEM M mepenadyy HUHGOpPMAUU C  y4eToM
MHAUBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeNOCTaBICHUE BO3MOXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOM
JUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEIMYEHHOTo MO pa3Mmepy mipudra U rpaguueckux OOBEKTOB B
MYJIBTUMEAUMHBIX TPE3EHTAUSX;

— UCTIOJIb30BAHUE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— O3ByYHMBaHHE BU3YyaIbHON MH(POpPMAIINH, ITPEICTABICHHON 00yJaroMMCs B XO/1€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTepraIoM, AyOIupyoMUM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U OMHCAHUS Yy BCEX HCIOIB3YEMbIX B Mpollecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOSMOXKHOCTh MIEPEBECTH MUCHbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexxuma MpernoiaBaHus: JIEKIIMH YUTAIOTCSI TPOMKO, pa3dopuuBo,
OTYETIMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
MHTOHHPOBAHKE, TOBTOPEHHUE, aKIIECHTUPOBAHUE, TPOPUITAKTHKA pACCEUBAHUS BHUMAHMS;

— MUHUMM3AIUS BHEIITHETO IITyMa U 00€CIICUeHNE CTIOKOMHON ayTnalbHOW 00CTaHOBKH;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBHU3YyaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJIM METOJOB COLMAIBLHOM CTUMYNIALMU (oOpalieHre BHUMAaHUS, ameJUIsaius K
OTpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUbI Pa0OT, IPYNIOBLIE 3aJaHUs U JIp.) Ha MPaAKTUUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 33JaHUM, TPeOYIONIMX AaKTHMBHOTO HCIIOJIb30BAaHUSl 3PUTEIBHON MaMATH U
3pUTEIILHOTO BHUMAHUS;

— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS
CaMOCTOSITEIBHONU PabOTHI.

CrennanbHble yclioBuUs, oOeclieurBaeMble B IMPOIIECCE MPENoJaBaHUsl TUCIUIUIMHBI CTYIEHTaM C
HapyLICHUSMH OIOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTY€HThI, CTYyACHTbI, HUMEIOIIHE
TPYAHOCTH MEPEABIKEHUS U MATOJIOTHIO BEPXHUX KOHEYHOCTEH):

— BO3MOXXHOCTh HCIONIBb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHrne | CHEelUalIbHOe
0o0opyaOBaHME U TO3BOJISAIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH | JIp.);

— TMPeNOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHueM y4eOHOi
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHGopMaluy Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHUE JTOTIOTHUTEIBHBIX CPEACTB aKTUBU3AIUH IPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIIOpa Ha OIpe/IeJIeHHbIE U TOYHbIE TOHSATHS;

— UCTIOJIb30BAHUE I WUTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHHUE BOIIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaeNneHye u3y4aeMoro MaTepurasa Ha HeOOJIbIlKe JOrHYecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJII0eHUE MPUHIIUIA OT MPOCTOTO K CIOKHOMY
Mpu 0OBSICHEHUW MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpraHU3allMUd CaMOCTOSTENIbHBIX pPaboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHE JO0JM METOAOB COLUUANIbHONW CTUMYISUUHM (oOpallleHHe BHHUMAaHUS, ammessuus K
OTpaHUYEHUSM 110 BPEMEHH, KOHTAKTHbBIE BUbI pa0OT, TPYMIIOBbIE 3a1aHus Ap.);

— obecreueHne OECIPENATCTBEHHOTO JOCTYIIA B TIOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJIMYMe BO3MOXKHOCTH HCIIOJIb30BATh MHIUBHIyalIbHbIE YCTPOMCTBA U CPENICTBA, MTO3BOJISIIOIINE
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o0ecCreunTh peaan3aluio 3PrOHOMUYECKUX MPUHILUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUEHHUE BCETO Mepuoja yuéonl (ITOACTaBKH, CIICUAIbHBIE TIOYIIKH U JIp.).

CriennanbHble yclIoBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUAMH cliyXa (Tiyxue, c1abocCbIaniie, o3 IHOOTIOXIINE):

— IpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEeBOAUTD ayIuaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYI0 HH(OPMALIHUIO;

— HajJu4ue BO3MOXKHOCTH HCIIONb30BaTh HMHIWBUIYaJbHbIE 3BYKOYCHJIMBAIOIIHME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M TMepedady HH(opMauuu;
OCYIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(daityioB (OJOKHOT JIsi PEYEBOTO
BBOJIa), a TAK)KE 3alIUCh M BOCIIPOU3BEICHUE 3pUTENbHON HH(pOpMaLInK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIINX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJU4Me HamISJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUECKHE CXEMBI,
TaOnuIpl, Tpaduku, KOHICHTpHpYIOmMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3naToYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTeHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepuajioM U BBIJCISIOT HE3HAKOMbIE U HETIOHSATHBIE CJI0BA M (DParMeHThI;

— 0COOBIN pedeBoOl pexuM padboOThI (0TKa3 OT IJIUHHBIX (Ppa3 M CIOKHBIX MPEIIOKECHHM, XOpoIIast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MeHEeHus
CJIOB U TOPSIIKA UX CJIeI0BaHUs; 0OecrieueHre 3pUTEIbHOIO KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
Oosiee MEAJIEHHOTO TEMIIA PEeYH, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKoe COOJIOIEHNE aJNroOpyuTMa 3aHATHS M 3aJlaHUM JUIsl CaMOCTOSITeNIbHON paOoThl (Ha3bIBaHUE
TEMbI, IOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIEHUE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUAOB JAEITEIbHOCTH CTYJIEHTOB M CIOCOOOB TPOBEPKH YCBOEHUS
Marepuasa, cJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABIIEMBbIM YyU4eOHBIM TeKCcTaM (pa30MBKa TEKCTa HAa YacTH;
BbIJIEJICHHE OMOPHBIX CMBICIOBBIX IyHKTOB; UCIIOJIb30BaHUE HATIISTHBIX CPEACTB);

— MUHHMM3AIUS BHEIIHUX IIIyMOB;

— MpeA0CTaBIeHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIUU IIPH paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUSAX BCEX BHJIOB PEUEBON [EATEIBHOCTHU (TOBOPEHMS, CIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CrenmanbHble yclloBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusMu pedu, 3a0o0jieBaHUS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOU U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKUE 3a00IeBaHu):

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIWBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepeaady nHGopMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYMe HAIVISIAHOTO COMPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBl 3apaHee 3HaKOMSTCS C
MaTepHuajIoM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (PParMeHTHI;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHHE Ha 3aHATUAX BCEX BHJIOB PEUYEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIPUATHUS C JIULIA TOBOPSIIIETO);

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeNOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOM
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHGopMaluy Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXKHOCTh BECTH 3aIUCh YUeOHOU MH(OpMAITUH CTYICHTaMH B YIOOHOM 11t HUX opme
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(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);
— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS

CaMOCTOSITEIIbHON PabOTHI;
— CTUMYJIMPOBAHKE BBHIPAOOTKH Y CTYJICHTOB HABBIKOB CAMOOPTAaHH3AIIUN i CAMOKOHTPOJIS,
— HaJIMYUE Tay3 U151 OT/AbIXa U CMEHBI BHJIOB JIESTEILHOCTH 110 X0y 3aHSATHSI.

10. MeTonnuyeckue peKOMeHIalluM M0 OCBOCHUIO M CUMILTUHBI (MOIYJIA)
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